Instructions on how to join the North Carolina Division
of Public Health NHSN Group

Updated: November 30, 2011
Group ID: 15728
Joining Password: NCDPHO0410 (Case sensitive, last four digits include zeros, not capitol ‘O’s)

Instructions/Background: The purpose of the conferral of reporting rights process (joining the
NC NHSN Group) is to allow the North Carolina Division of Public Health (NC DPH) access to a
healthcare facility’s surveillance data for the purpose of developing statewide reports on
healthcare-associated infections. All hospitals as defined in General Statute 131E-76(3) are
required to complete this process by January 1, 2012.

The conferral of rights process is comprised of 8 simple steps outlined below that must be
completed by the facility’'s NHSN administrator. The process takes approximately 2—20 minutes.
Please contact the NC NHSN Administrator with any questions, comments or concerns using the
contact information below.

Contact information:

North Carolina Healthcare-Associated Infections Prevention Program
Email: NHSNadministrator@dhhs.nc.gov, nchai@dhhs.nc.gov
Phone: (919) 410-2196, (919) 410-2201

Fax: (919) 733-0490

Post: 1902 Mail Service Center, Raleigh, NC 27699-1902
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Step 1: Log in to the CDC Secure Data Network (SDN) using your unique challenge phrase.

CDC Portal Login Page ows Internet Explorer

& | https:[fid1.cdc. govfcertphraseflogin. asp? TYPE=335544338REALMOID=06-7 24 7a507-3943-4b53-837e-2a5 36dcc035e % 4| XK

File Edit Wiew Favorites Tools  Help

©5 &0 || cocportalLogh Page I fa- B

e - |7k Page ~ G Tools -

- Public Health Partners arencoc gor [N (=

Welcome, Levi Njord

RMING

This is a U.5. Government computer system, which may be accessed and used only for official government business by
authorized personnel. Unzuthorized access or use may subject violators to criminzl, civil, and/or administrative action.
There is no right to privacy on this system. All information on this computer system may be monitored, intercepted,
recorded, read, copied, and shared by authorized personnel for official purposes including criminal investigations. Access or

use of this system, whether authorized or unauthorized, constitutes consent to these terms. (Title 18, U.5.C.)

Please enter your challenge phrase:

Forgat your challenge phrase? Click here
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Done @ Internet *,100%
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Step 2: Select NHSN reporting from the left hand side of the “Public Health Partners” screen.

Public Health Partners - Windows Internet Explorer

@x o » | ] https:/{sdn.cdc.govfcommonjpages)activity_list. asp i % 4| X P~
File Edit Wiew Favorites Tools  Help

w & | & | COC Public Health Partners I 2 - B e - |7k Page ~ G Tools -

Public Health Partners

Partners Home | My Preferences | Help | Logout

My Applications Emerging Infectious Diseases Journal
Epidemic Information Exchange (Epi-X) Current issue Volume 17, Number 6-June 2011
: E X Reader Topics include pregnancy and emerging infections; avian influenza; MRSA: chikungunya virus; recurrent TB.
Eorum

National Healthcare Safety Metwork (NHS MORE %
* MHSN Reporting
Preventing Chronic Disease Journal
" Reguest Additional Activities

Volume &: Issue 3

Electronic Reference ISSH. 16451151

HIGHLIGHTS
Select a database and search term to locate *  Collaboration to increase colorectal cancer screening among low-income uninsured patients
journals. * Barriers and facilitators to walking and physical activity among American Indian elders

* Community advisory boards in community-based participatory research: a synthesis of best processes

Database: | PubMed ~

MORE »,
Soarchfors | —

Home | Policies and Requlations | Disclaimer | Statement of Accuracy | e-Gowvernment | FOIA | ConiactUs

SAFER-HEALTHIER: PEOPLE™

o
Cent: r Disease Control and Prevention, 1600 Clifton Rd, Atlanta, GA 30333, US.A FIRST(}OV
Yoar First

Tek: {404) B33-2311 / Public Inquiries: (404) 633-3534 / (800) 311-2435 CHlck ba the U5, Gavernment

and Human Services

- g # Department of Health

Done @ Internet HA00% -

Page: 3



Step 3: (PLEASE BE ADVISED THAT YOUR SCREEN MAY LOOK SLIGHTLY DIFFERENT)
Select your facility from the first dropdown menu and select the “Patient Safety” component from
the component dropdown menu. Press the submit button.

_{:‘ NHSN 6.4.0.14 Landing Page - Windows Internet Explorer

@. | | E] https:sdn7.cdc. gov/nhsninhsniMain,da | G| 4| % 2~
File Edit view Favorites Tools Help

.. »
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Department of Health and Human Services

Centers for Disease Control and Prevention

NHSN - National Healthcare Safety Network Contact us

Welcome to the NHSN Landing Page

Select a facility and component,
then click Submit to go to the Home Page.

Select facility/group from dropdown list: | Fac: NHSN State Users Test Facility #1 (ID 15164) + _

Select facility within the above group:

Submit
i

Get Adobe Acrobat Reader for PDF files

antemet H100% -
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Step 4: On the left hand category menu select the “Group” category followed by the “Join”
subcategory.

= NHSN 6.4.0.14 Home Page - Windows Internet Exploren

(€IS

File Edit view Favorites  Tools  Help

. * | €] https:/sdn?.cdc. govfnhsnfnhsnidain.do

8 4| | MHSH 6 .4.0.14 Home Page M- B b - [shPage v 0 Tooks -

Department of Health and Human Services

Centers for Disease Control and Prevention

NHSN - National Healthcare Safety Network | NHSN Home | My Info | Contact us | Help | Log Out
% NHSN Home Logged inte NHSN State Users Test Facility #1 (ID 15164) as LMJORD.
Facility NHSN State Users Test Facility #1 (ID 15164) is folloving the PS component.
Reporting Plan
Patient =
NHSN Patient Safety Component Home Page
Event
Procedure Use the Navigation bar on the left to access the features of the application.
Summary Data
Import/Export Assurance of Confidentiality: The voluntarily provided information obtasined in this surveillance system that would permit
: identification of any individual or institution is collected vith a guarantee that it vill be held in strict confidence, will be

Analysis used enly for the purposes stated, and vill not othervise be disclosed or released without the consent of the individual,
s or the institution in accordance vith Sections 204, 306 and 308(d] of the Public Health Service Act (42 USC 242b, 242k,

RS and 242m({d)].
Users
Fadility 'NHSN maintenance may occur nightly !
Group ‘between 12am and 6am Eastern time.;

@ Confer Rights

# Join m

O Leave -aenoer |22t Adobe Acrobat Reader for PDF files

O Nominate
Log Out

Done € mternet H100% v
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Step 5: This is the page where you will join the NC DPH NHSN Group. First, type the Group ID in
the first box (15728) followed by the Group Joining Password (NCDPHO0410 - Case sensitive, last
four digits include zeros not capitol ‘O’s) in the second box. Select the “Join Group” button once

complete.

{2 NHSN 6.4.0.14 Memberships - Windows Internet Explorer

v * | ] https://sdn7.cdc. govinhsnfmanageGroups . do?method=showpagefsubaction=manageGroupsinayReset=trusdcurrer % % 1| X Fo ik
File Edit view Favorites  Tools  Help
>
| B - B @ v [rrage €5 Tosk -

¢ 4R || HHSN 6.4.0.14 Memberships

Department of Health and Human Services
Centers for Disease Control and Prevention

NHSN - National Healthcare Safety Network | NHSN Home | My Info | € tus | Help | Log Out

¥ NHSN Home Logged inko NHSN State Users Test Facility #1 (ID 15164) =s LNJORD.
Facility NHSN State Users Test Facility #1 (ID 15164) is folloving the PS companent.
Reporting Plan H
. Memberships
Patient
Event
i P
T i Groups that have access to this facility's data
Summary Data e
Import/Export Rights @HELP
Analysis Leawe
Group(s) || GHHELP

Surveys
uUsers
Facili . e .
= ty Enter ID and Password for this facility to join a new group

roup

Group ID: 15728
. Join
= Group Joining Password: geesssses Group @ HELP

[ Nominate

Log Out
Back
Done & Internet Ho100% -
—
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Step 6: In this screen you may review the data elements which are required as part of group
membership.

The “General” section indicates that “gender”, “date of birth”, “ethnicity” and “race” will be included
with each event record being submitted.

The next three boxes (Monthly reporting plan, data analysis and facility information) are checked
so that DPH may view facilities’ reporting plans, analyze their submitted data and view facility-
specific information. All of this is important so that DPH can properly risk adjust submitted data for
accurate analysis and reporting.

/= NHSN 6.5.0.11 NHSN Confer Patient Safety Rights - Windows Internet Explorer

& - [ htpsisdr.co.qovirsnimanegeGroups.da 8|l [x o

File Edit ‘View Favorites Tools  Help

., »
TE | ] NHSN 6.5.0.11 NHSN Confer Patient Safety Rights M v B = v b Page - O Took ~

Department of Health and Human Services 2
Centers for Disease Control and Prevention

NHSN Hame | My ofa | Contsct us | Help | Log Out

‘¢ NHSNHome (1D 15164) =3 LNIGRD.

it ID 15164) is folloning The 7S companent

Reporting Pl - .
Pt Confer Rights-Patient Safety

atient
Event Bf Facility '"NHSN State Users Test Facility #1' has successfully joined group 'NC Division of Public Health'. You should now
Procedure confer rights to that group.
Summary Data
]mp“rtj"ExD“" 1 Please review the data rights that "NC Division of Public Health" is requesting from your facility:
Analysis - Verify locations
Surveys - Press "accept” button to confer rights or review current rights before accepting new rights
Users

Facility Gnar

Group Patient Safety Healthcare Personnel Safety

[ Confer Rights

O Jgin General
inate .
Patient With All Identifiers
Without Any Identifiers
X With Specified Identifiers X Gender X (20B X Eth.iicity X Race
Monthly Reporting Flan X
Data Analysis X
Facility Information X
Surveys
2011 to Facility Survey Data O
2011 to Long Term Acute Care Survey Data 0

Infections and other Events (Not specific o MDRO/CDI)

Plan  Month Year Month Year Event N/A

Both 1 2012 to BSI - Bloodstream Infection (CLA) O
Location type: Location: Other Location Requirements: Your Locations:
cc (ALL) CLABSI in all adult & peds critical care units 0265 - CDPHE, 2N - BURN - BURN ICU, B £C - B CC, W123 - BUR

Both 1 2012 to BSI - Bloodstream Infection (CLA) a
Location type:  Location: Other Location Requirements: Your Locations:
CC_N (ALL) CLABSI in all necnatal critical care units ICICN - CICN, NICU - 2W, NNC - NNC, 4S5 +NICU - LEVEL IT/IIT N

Both 10 2012 to BSI - Bloodstream Infection (CLA) O
Location type:  Location: Other Location Requirements: Your Locations: v

FaiEmy e Y
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Location type:  Location: Other Location Requirements: Your Locations:
sca Long-Term Acute Care (LTAC) CLABSI in LTACS 5N - LTAC - LONG TERM ACUTE CARE UNIT, AC 1- AC!
Both 1 2012 to UTI - Urinary Tract Infection (Cath) 0

Step 6 (continued): The “Surveys” section indicates that each facility’s annual survey will be
collected beginning with the 2011 edition. This survey contains information necessary for proper
risk adjustment in HAI reporting.

The next section, “Infections and other Events”, indicates that facilities must submit event data on
the following healthcare-associated infections:

e Central Line Associated Bloodstream Infections (CLABSI) in;

= Adult and pediatric critical care units (ICUs) — Beginning 1 Jan. 2012;

= Neonatal Critical Care Units (NICUs) — Beginning 1 Jan. 2012 and;

» Long-term acute care hospitals or units (LTAC) — Beginning 1 Oct. 2012.
e Catheter Associated Urinary Tract Infections (CAUTI) in;

= Adult and pediatric critical care units (ICUs) — Beginning 1 Jan. 2012;

= Long-term acute care hospitals or units (LTAC) — Beginning 1 Oct. 2012.
e Two inpatient surgical site infections (SSI) including;

= Colon surgery (colon resection) — Beginning 1 Jan. 2012;

= Abdominal hysterectomy - Beginning 1 Jan. 2012.

Please note that all of the facility’s category-specific units will be automatically listed in the “Your
locations” drop down menu for CLABSI and CAUTI events. New state legislation specifies that
CLABSI and CAUTI must be tracked in each critical care unit and therefore this field should not
be altered. If your facility has not done so already, you will need to expand surveillance into all
critical care units. If your facility is an acute care hospital, you will need to select the “N/A” box for
CLABSI and CAUTI specific for LTACs. Likewise, if your facility is an LTAC you will need to check
the “N/A” boxes for CLABSI, CAUTI and SSI specific for acute care hospitals.

C‘ NHSN 6.5.0.11 NHSN Confer Patient Safety Rights - Windows Internet Explorer

Q | v &) httpsijfsdn7 cde. gov/nhsnimanagsGroups. do MENEES 2
Fle Edt Vew Favorkes Took Help
Y =
T & | 2 NHSN 6.5.0.11 NHSM Confer Patient Safsty Rights il = v [k Page ~ G Tools ~
= Without Any Identifiers A
X With Specified Identifiers X Gender X - 20B X Etkicity X Race
Monthly Reporting Plan x
Data Analysis x
Facility Infarmation x
Surveys
vear Year  Survey Type N/A
2011 to Facility Survey Data 0
2011 to Long Term Acute Care Survey Data m|

Infections and other Events (Not specific to MDRO/CDI)

Plan  Month Year Month Year Event N/A
Both 1 2012 to BSI - Bloodstream Infection (CLA) 0
Location type:  Location: Other Location Requirements: Your Locations:
cC (ALL) CLABSI in all adult & peds critical care units 0265 - CDPHE, 2N - BURN - BURN ICU, B €F - B €C, W123 - BUR
Both 1 2012 to BSI - Bloodstream Infection (CLA) O
Location type:  Location:  Other Location Requirements: Your Locations:
cC_N (ALL) CLABST in all neonatal critical care units CICN - CICN, NICU - 2W, NNC - NNC, 45 +NICU - LEVEL II/III N
Both 10 2012 to BSI - Bloodstream Infection (CLA) O

Location type:  Location: Other Location Requirements: Your Locations:
cc (ALL) CAUTI in all adult & peds critical care units 0265 - CDPHE, 2N - BURN - BURN ICU, B €C - B CC, W123 - BUR

Both 10 2012 to UTI - Urinary Tract Infection (Cath) a
Location type:  Location: Other Location Requirements: Your Locations:
SCcA Long-Term Acute Care (LTAC) CAUTI in LTACS 5N - LTAC - LONG TERM ACUTE CARE UNET, AC 1 - ACI

Both 1 2012 to S51 - Surgical Site Infection a
Procedure: Setting:
COLO - Colon surgery In

Both 1 2012 to S51 - Surgical Site Infection a
Procedure:
HYST - Abdominal =
hysterectomy

\ v
Done: & Internet oo v
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Step 6 (continued): The next two sections, “Summary Data for Events” and “Denominator Data
for Events”, include summary or denominator information for all CLABSI, CAUTI and SSI events
indicated previously. This is necessary information to generate rates for the facility and the state.
If you checked “N/A” boxes for events in the above section you will also need to check the
corresponding “N/A” boxes for summary data in these sections respectively.

7 v.
@ L Flx |
@ | v | &] hitps:/jsdn?.cdc.govinhsnjmanageGroups.do CIETEZES Rl
— »
W an | NHSN 6.5.0.11 NHSHM Confer Patient Safety Rights i T = v |:or Page - (F Tooks ~
-~
r Summary Data for Evenis
Plan  Month Year  Month Year #‘;‘;1”"" Location Other Location Requirements Your Locations
Both 1 2012 to cc (ALL) g:lf:rl';‘:;‘;data S e e AL 0265 - COPHE, 2N - BURN - BURN ICU, B €€ [B ¢
Both1  2012to ccn (ALL) Summary data for necnatal eritical cars ' 210 CIEN, NICU - 2W, NNC - NNC, 45 <IC) -
Long-Term Acute Care  Summary data for . . N [
* Both 10 2012 to ScA (LTAC) G SN - LTAC - LONG TERM ACUTE CARE UNET, [ ©
Denominator Datafor Events
Plan Month Year Manth Year Procedure Setting N/A
Both 1 2012 to COLO - Colon surgery In O
Both 1 2012 to HYST - Abdominal hysterectomy In 0
Summary Dataforvaccinations
Plan Month Year Month Year Vaccination Type N/A
MDRO/CDIEvents
Month  Year Month  Year Location Type Location Other Location Requirements Your Locations
Both 1 2013 to FACWIDE FacwideIN O
Specific Organism Type: Event Type:
ACINE LABID - Laboratory-identified MDRO or CDI Event
X CDIF
CEPHRKLEE
CREECOLI
CREKLEB
MRSA
MSEA
VRE
Both 1 2013 | to FACWIDE FacWideOUT O
Specific Organism Type: Event Type:
aE LABID - Laboratery-identified MDRO or CDI Event
X CDIF
CEPHRKLEE
CREECOLI
CREKLEB.
MRSA
MSSA
VRE
Both 1 2013 to FACWIDE FacWideIN O
Specific Organism Type: Event Type: 3
Dane @ nternet Hoowm -
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Step 6 (continued): The “MDRO/CDI Events” section indicates that beginning 1 January 2013
acute care facilities will be required to report C. dif. Laboratory ID and MRSA bacteremia events.
Please note that if your facility is currently reporting either of these measures to NHSN, they will
NOT be shared with DPH until 2013. If your facility is an LTAC you will need to check all the “N/A”
boxes for MDRO/CDI Events.

f NHSN 6.5.0.11 NHSN Confer Patient Safety Rights - Windows Internet Explorer

@ |~ | ] https:}jsdn cde.gov/nhsnjmanageGroups.da v Q||+ x L~
File Edit ‘iew Favorites Tools Help

< ) »
TE ¥ || NHSN6.5.0. 11 NHSN Confer Patient Safety Rights i~ B - & - [GrPage - G Tooks -

Month  Year Month ~ Year Location Type Other Location Requirements Your Locations

! MDRO/CDIEvents “

Both 1 2013 to FACWIDE FacWideIN O
Specific Organism Type: Event Type:
ACINE LABID - Laboratory-identified MDRO or CDI Event
X CDIF

CEPHRKLEB
CREECOLI
CREKLEB
MRSA
MSSA

VRE

Both 1 2013 to FACWIDE FacWideOUT O
Specific Organism Type: Event Type:
ACINE LABID - Laboratory-identified MDRO or CDI Event
X CDIF
CEPHRKLEB
CREECOLI
CREKLEB
MRSA
MSSA
VRE

Both | 1 2013 | to FACWIDE FacWideIN ]
Specific Organism Type: Event Type:
ACINE LABIDEId - Laboratory-identified MDRO Event - Blood Specimen Only
CDIF
CEPHRKLEB
CREECOLI
CREKLEB
X MRSA
MSSA
VRE

Both | 1 2013 | to FACWIDE FacWideOUT ]
Specific Organism Type: Event Type:
ACINE LABIDEId - Laboratory-identified MDRO Event - Blood Specimen Only
CDIF
CEPHRKLES
CREECOLI
CREKLEB
X MRSA
MSSA

\ VRE

MDRO/CDISummary Data (Denominators) s

Done & mmtemet Hoow v
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For manitoring C. difficile in a FACWIDE lacation:
< X Patient Days X Admissions Encounters
Both 1 2013 to FACWIDE FacWideQUT O

Step 7: The last section, “MDRO/CDI Summary Data (Denominators)”, is used to generate
meaningful statistics for submitted C.dif. and MRSA events (similar to the summary and
denominators sections for CLABSI, CAUTI and SSI events). Again, these data will NOT be
shared with DPH until 2013. If you checked “N/A” boxes for MDRO/CDI events you will also need
to check the corresponding “N/A” boxes for summary data in these sections respectively.

Once all of the reporting requirements have been reviewed please scroll down to the bottom of
the page and select the “Accept” button.

2 NHSN 6.5.0.11 NHSN Confer Patient Safety Rights - Windows Internet Explorer

’Q | v | hittps: f{sdn?. cde.qovnhenimanageGroups. do ~[ [ x
File Edt View Favorites Tools Help

S — § »
U4 40| ] NHSN 6.5.0.11 NHSN Confer Patient Safety Rights W or Bl #=h v |k Page - £ Tods -

St frsir e T &
ACINE LABIDBId - Laboratory-identified MDRO Event - Blood Specimen Only
CDIF
CEPHRKLEB
CREECOLI
CREKLEB
X MRSA
MSSA
VRE

Both 1 2013 to FACWIDE FacWideOUT O
Specific Organism Type: Event Type:
ACINE LABIDBId - Laboratory-identified MDRO Event - Blood Specimen Only
CDIF
CEPHRKLEB.
CREECOLI
CREKLEB
X MRSA
MSSA
VRE

f MDRQO/CDI Summary Data (Denominators)

Month  Year Month  Year Location Type Location Other Location Requirements Your Locations.
Both 1 2013 to FACWIDE FacWideIN O

Total Patient Days Total Admissions Total Encounters

Total Patient Days Total Admissions Total Encounters
For manitoring C. difficile in a FACWIDE lacation:

Patient Days Admissions X Encounters

MDRO/CDIProcess & Outcome Measures
Plan  Month Year Month Year  Location Type Location Other Location Requirements

Your Locations

Accapt Back

Dane

& Internst Hoowm -

Page: 11



Step 8: This final page will confirm your membership in the NC DPH NHSN Group. You will
notice that “NC Division of Public Health” will be listed in the “Groups that have access to this
facility’s data” screen. You have now completed the enrollment/reenrollment process and an
automatic report will be sent to the NC NHSN Administrator. If you have any questions,
comments or concerns about this process or any other item in NHSN, please contact the NC
NHSN Administrator using the contact information listed above (Page 1).

Thank you for your participation and we look forward to working with you in the future!

= NHSN 6.4.0.14 Memberships - Windows Internet Explorer

@. ¢ = | €] https:|[sdn7.cdc. govjnhsnfconferRights, do
File Edit view Favorites Tools Help

P »
6 @0 |2 WHSH 5.4.0.14 Memberships far - B o - [ZhPage » G Took -

Department of Health and Human Services

Centers for Disease Control and Prevention

MHSN - Nationzl Healthcare Safaty Network | MHSN Home | My Info | Contactus | Help | Log Out
‘¥ NHSN Home Loggad into NHSN State Users Test Facility #1 (ID 15164) as LNJORD.
Facility NHSN State Users Test Facility =1 (ID 15164) is following the PS compenant.
Reporting Plan =
porting Memberships
Patient
Event B Conferred Rights saved successfully for group NC Division of Public Health (15728).
Procedure

Summary Data Groups that have access to this facility's data

NC Division of Public Health (15728) ok

Rights | Gree
surveys <

u Leave
SEE Group(s) | (HELP

Facility
Group
[ Confer Rights
@ Join
O Leave Group ID:
O Nominate
Log Out

Enter ID and Password for this facility to join a new group

. Join
Group Joining Password: Group E@HELP

Back

Done @ Internet *100% -
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